

	Job Title:
	Part-Time Public Works Laborer 
	Version:
	8/20/2025

	Department:
	Public Works
	Position Type:
	 Part-time

	Typical Work Schedule:
	Less than 30 hours per week and 1,500 hours per year
	FLSA:
	Non‐Exempt

	Telework Eligible
	No
	Supervises:
	None

	Objectives

	The Part-time Public Works Laborer – is appointed by the Board of Township Trustees and serves under the supervision of       the Public Works Manager, Public Works Assistant Manager, Director of Operations, Township Administrator, and Board of Township Trustees. This position is responsible for the general maintenance and repair of the roads and property of Orange Township. This position relies on experience and judgment to plan and accomplish goals. The individual must be able to coordinate and positively interact with all other Orange Township offices and departments as well as with the public. The work schedule requires flexible hours. This is an at-will, non-bargaining position.

	Job Description

	Essential Job Functions (May not include all job duties performed):
· Performing maintenance work on Township roads and property, including but not limited to: patching cracks, holes and other deterioration; sealing with tar; applying cold or hot mix patch asphalt; leveling asphalt; spreading gravel or other construction materials; repairing curbs and sidewalks; excavating deteriorated concrete and asphalt; shoveling and salting sidewalks; plowing and salting roadways and parking areas; removal of debris and dead animals from the roadway and roadside; painting street markings; installing and maintaining signage and guardrails; cleaning and unclogging catch basins; rebuilding storm sewer inlets and lines; providing traffic control during street repair and other road work; setting up and removing barricades, signs and flashers; and directing traffic.
· Operating various light to heavy powered equipment such as pickup trucks, dump trucks, backhoes, pavement rollers, tractors, mowers, chain saws, snow plows, salt spreaders, tar kettles, leaf blowers, chippers and trimmers.
· Inventorying and maintaining sufficient equipment and supplies as necessary for functioning of the department.
· Preparing, opening and closing of graves and preparing headstone foundations.
· Performing landscape work, including but not limited to: mowing and trimming grass and weeds with hand tools and mowers; planting, trimming and removing trees, shrubbery and other plants; loading and unloading trucks; laying turf; preparing and seeding green space; and applying fertilizer, weed control and insecticides.
· Performing maintenance repairs and cleaning vehicles, equipment and buildings, as needed.
· Ensuring preventative maintenance and routine safety checks of departmental tools, equipment, vehicles and Township buildings, including maintaining related records.
· Performing general maintenance including carpentry, electrical wiring repairs and plumbing.
· Diagnosing repairs and preparing material and labor estimates.
· Responding to work on a mandatory basis in emergency situations, as determined by the Public Works Manager, Public Works Assistant Manager or Director of Operations.
· Performing overtime work, on a mandatory basis, when authorized or directed by the Public Works Manager, Assistant Manager or Director of Operations
· Responding to assist in emergency maintenance calls, as necessary.
Non‐Essential Functions:
· Serving as a representative of Orange Township when attending conferences, trainings and other events within or outside of Orange Township.
· Performing other duties as assigned by Public Works Manager, Public Works Assistant Manager, Director of Operations, Township Administrator, or Board of Trustees.
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Requirements and Qualifications:
· A minimum of one-year related experience or any equivalent combination of training and experience which provides the necessary knowledge, skills, and abilities.
· A familiarity with a variety of the field's concepts, practices and procedures.
· Must possess a valid State of Ohio Driver's License and acceptable driving record, with constant maintenance of eligibility to operate a motor vehicle under the acceptability standards of the vehicle liability insurance carrier of Orange Township.
· Must satisfactorily complete a motor vehicle record check, drug screen, physical examination, background investigation.
· Ability to respond to emergency situations.
Knowledge, Skills & Abilities:
· Knowledge of the street system and geography of the Township.
· Thorough knowledge of Township policies and procedures.
· Thorough knowledge of the materials, methods and techniques used in utility, equipment maintenance and construction activities.
· Thorough knowledge of the occupational hazards and safety precautions regarding equipment and maintenance work.
· Knowledge of road maintenance procedures, methods and techniques.
· Knowledge of traffic flagging techniques.
· Ability to make quick decisions with little to no outside input.
· Ability to utilize a variety of hand tools.
· Ability to detect minor malfunctions in apparatus, tools, equipment and instruments and determine proper method of repair.
· Ability to read, recognize and comprehend hazardous warning labels.
· Ability to work independently under pressure and to set and achieve goals.
· Ability to maintain effective working relationships with co‐workers, supervisors, Public Works Manager, Public Works Assistant Manager, Director of Operations, Township Administrator, Board of Trustees, community boards, other agencies and the general public.
· Ability to communicate effectively, both orally and in writing.
· Ability to define and solve problems, including but not limited to: collecting data; establishing facts; drawing 
valid  conclusions using judgment; and applying analytical skills. 
· Ability to effectively plan independently and in collaboration with other staff, departments and outside agencies.
· Ability to understand and follow instructions, both oral and written.
· Ability to operate a computer using program applications appropriate to assigned duties.
· Ability to keep records and prepare reports, as required.
· Constant observance of safety oriented occupational and work habits.
Responsibility:
Guidance is provided by the Township personnel code, resolutions, Ohio Revised Code, EPA, Township construction specifications, Delaware County subdivision regulations and Township zoning resolution, policies, rules and regulations. Work consists of complex, varied, standardized and non‐standardized tasks requiring application of numerous laws, rules, regulations, and procedures. Public Works Manager randomly reviews work, both in process and upon completion, to ensure accuracy, thoroughness and results obtained. It must be understood, errors in work are not readily detectable and could result in serious injury and possible death.







































Physical Effort:
Physical requirements are as determined by the Job Analysis performed by WorkHealth and on file with the Township.
ACKNOWLEDGMENT AND RECEIPT FOR COPY OF POSITION DESCRIPTION
I understand the foregoing position description is not a contract, express or implied, between myself and Orange Township. I acknowledge that the contents of the foregoing position description, and all other terms and conditions under which this job is performed, are subject to change in whole or in part at  any time, with or without notice. I further acknowledge receiving a copy of the foregoing position description.
Signature

Date
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